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1 OBIIMUE ITOJIOKXEHUA

Ilenpro mporpaMMbl HOATOTOBKHM CHELUAIUCTOB CPEIHEro 3BEHA (Jajee — oOpas3oBaTelbHas
nporpaMMa) sBIS€TCS CO3AaHUE OOY4YaroLIUMMCsl YCIOBUH Ml NPUOOpPETeHHs HEoO0XOAUMOro mJis
OCYIIECTBIICHHUSI TMPO(ECCHOHAIBHOW JEATENbHOCTH YPOBHS 3HAHWM, yMEHWIl, HaBBIKOB, OIBITA
NeSITeIbHOCTH, 32 CUET BHEJPEHUS B 00pa30BaTENbHBIN MpoLecc U(POBBIX TEXHOJIOTUH, a TaKKe3a CUET
JUCLHUIUIMH Y4eOHBIX IUIAHOB B paMKax MPOrpaMMbl MOATOTOBKU KaapoB K Lludposoii DxoHOMHKE,
HOCTPOEHHBIX Ha ocHOBe [Iporpammsl «Lludposas 3xoHOMHKa Poccum», a Takke moajaepixka cUCTEMbI
npodecCHOHaIBHON OPUEHTAINU C YUeTOM ATiaca HOBBIX MPOGECCU.

OOpasoBarenpHast mporpamma mo mnpodeccun 46.01.03  [lenonpousBoauTens, peannsyemMas
OO6pa3oBarenbHONM aBTOHOMHON HEKOMMEPUYECKON opraHu3alueill BbIcHIero oOpa3oBaHHs «MOCKOBCKHIA
texHosiornueckuit uHCTUTYT» (Haee — OAHO BO «MocTex»), npenacrasusier coboii cucremy y4eOHO-
METOJUYECKMX JIOKyMEHTOB, C(OpPMUPOBAHHYIO Ha OCHOBE (heJepaibHOro TroCyAapCTBEHHOTO
00pa3oBaTeNbHOr0 CTaHJIapTa cpeaHero npodeccuoHanbHoro odpazoBanus (nanee — GI'OC CIIO) no
nTaHHOU mpodeccuu.

O6pazoBarenpHas nporpamma CIIO ompenpenser 1enu, OXKUIAEMbIE PE3YNIbTaThl, COJAEPKAHHE,
YCIOBUSL M TEXHOJIOTUU peaju3aluu 00pa30BaTeIbHOro Ipoliecca, OIEHKY KadyecTBa MOJATOTOBKH
BBIMTYCKHHKA TI0 JTAHHOW MPpodeccuu U BKITFOYACT B ce0s KaJIeHIapHBIA Y4eOHBIN rpaduK, yaeOHbBIH TUTaH,
pabouune nmporpaMMbl y4eOHBIX MPEIMETOB, KYPCOB, JUCHUILTUH (MOIYJICi), OLICHOYHBIE U METOUYECKHE
MaTepHalbl, IPOTPAMMBI IIPAKTHK, UTOTOBOM aTTECTAIlNH, a TAK)Ke MHBIE KOMIIOHEHTHI, 00ECTICYHBAIOIIINE
BOCIIHTAHUE U O0y4eHHE 00YJarOINXCS.

Oo6pazoBarenpHast mporpamma 1o npodeccuu 46.01.03 JlenonpousBoaurens peanusyercs 8 OAHO
BO «MocTex». Obpa3zoBarenbHas nmporpamma 46.01.03 JlenonpousBoaurens peanusyercs B oonactu: 07
AJMUHUCTpAaTUBHO-yIpaBlieHYeckass M oducHas JeaATenbHOCTh. OO0bekTaMu NpodeccHOHATbHON
NeSITeIbHOCTH BBIITYCKHUKOB 0a30BOM MOATOTOBKH SIBJISIIOTCS:

JOKYMEHTBI, CO3JIaHHBIE JTIOOBIM CITIOCOOOM JTOKYMEHTHPOBAHUS, CHCTEMBI TIOKYMEHTAIIMOHHOTO
o0ecrieyeHns yrpaBlieHUs] U CIPaBOYHO-UH(OPMALIMOHHBIE CPEJCTBA MO YUETY U MOUCKY JOKYMEHTOB.

2 XAPAKTEPUCTUKA ITIOATI'OTOBKU KBAJIM®OUIIUPOBAHHBIX
PABOYHX, COYKALIUX 11O ITPOPECCHUH

Cpox monyuyeHus: cpegHero mnpodeccruoHaibHOro obpazoBanuss 1o mnpodeccun 46.01.03
JenonpousBoaurens Ha 0a3e OCHOBHOIO 00111ero o0pa3oBaHMsl B 3204HOM popme 00yUeHHs COCTaBIIsIeT 2
roja.

K ocBoenuto o0pa3oBarenbHONW MporpaMM CpeaHEro MpodeccrnoHalbHOTO 00pa3oBaHuUsl, HE
JIOMyCKAlOTCs JTMia Miiaame 14 jer, B CBA3M C HaJMYUMEM 00pa3oBaTEIbHOTO KOHTEHTAa HMEIOILEro
OTrpaHMYEHUE IO BO3PACTY B COOTBETCTBHUHU cO cTaThEéN 9 denepanbHoro 3akoHa ot 29 nexadpst 2010 r. N
436-03 «O 3zammre aereil oT MHGOpPMAIMM, MPUYMHSIOUIEH Bpel HMX 370POBBI0O M PA3BUTHIO» U
OTAEJBbHBIMHU 3aKOHOJIATEIbHBIMU akTamMu Poccuiickoit denepanum.

[Ipu npueme Ha oOy4deHue 1O OOpa30BaTENBHOW MpOrpaMMe MPOBOJSATCS BCTYNUTENIbHBIE
UCIIBITaHUS B MOPSJKE, YCTAHOBJIEHHOM B COOTBETCTBUUM ¢ PDenepabHbIM 3aKOHOM OT 29.12.2012 r. Ne
273- @3 «O06 obpazoBanuu B Poccuiickoii deneparum».

OO6pa3zoBarenpHas Mporpamma pa3padareiBaeTcs 00pa3oBaTeIbHON OpraHU3alueid B COOTBETCTBUM
¢ ®T'OC CIIO ¢ yuerom I1OII n npeanosaraet 0CBOEHUE CIEAYIOINX BUAOB AESTEIbHOCTH:

JOKYMEHTHPOBAHHUE YIPABIECHYECKOH NeATETbHOCTH U OpraHu3aus paboThl ¢ JOKYMEHTaMU;

OpraHM3alys TeKyIIero XpaHeHUs: JOKYMEHTOB U ITOATOTOBKA JEJT AJIs IIEpeaadu B apXUB.

3 TPEBOBAHUSA K PE3YJIBTATAM OCBOHUS ITPOI'PAMMBbI
HOATOTOBKHU KBAJIM®OULINPOBAHHBIX PABOYUX, CJIYKALIUX
O IMPO®ECCHUUA

BBITTyCKHUK, OCBOMBIIMI  00pa3oBaTElbHYI0 TMPOrpaMMy, JOJDKEH 00yianaTh  OOIIMMH
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KOMIICTCHIIMSMH, BKJIIOYAIOIUMH B C€0s CIIOCOOHOCTb:

OK 01. Beibupats criocoObl pemieHus 3aaa4d npopecCHOHATBHON IeATeIbHOCTH MPUMEHHUTEIIBHO K
pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcnonp3oBaTh COBPEMEHHBIE CPECTBA MOKMCKA, aHAJIM3a U UHTEpIpeTalud HHPOpMaIuy,
¥ MH()OPMAIIMOHHBIE TEXHOJIOTUH JJIS BBIIOJTHEHHUS 331a4 MPO(eCcCHOHAIBHOM JIESITeNbHOCTH;

OK 03. IltannpoBath ¥ peain30BbIBaThH COOCTBEHHOE MPOGECCHOHATBHOE M TMYHOCTHOE Pa3BUTHE,
peANPUHIMATENBCKYIO JeSTEIbHOCTh B MpodecCHoHanbHON chepe, NCIOoIb30BaTh 3HAHUS 0 TPABOBOM
U (MHAHCOBOM I'PaMOTHOCTHU B PA3IMUHBIX )KU3HEHHBIX CUTYALIUIX;

OK 04. D¢pdhexTnBHO B3aMMOICHCTBOBATh U Pa0OTATh B KOJJICKTHBE U KOMAH/IE,

OK 05. OcyniecTBisTh YCTHYIO M NHUCbMEHHYIO KOMMYHHUKAIIUIO Ha TOCYJAPCTBEHHOM S3bIKE
Poccuiickoit @eneparuu ¢ yueToM 0COOEHHOCTEN COLMAIBHOTO U KYJIbTYPHOI'O KOHTEKCTA;

OK 06. IlposBisaTh TpakJaHCKO-TATPUOTUUYECKYIO IMO3ULHI0, JIEMOHCTPUPOBATh OCO3HAHHOE
[IOBE/ICHNE HAa OCHOBE TPAJMLIMOHHBIX POCCHUICKUX JyXOBHO-HPABCTBEHHBIX LIEHHOCTEN, B TOM YUCIE C
YU4ETOM TapMOHHU3ALIMHA MEXKHAIMOHATIBHBIX M MEXPETUTHO3HBIX OTHOLICHHH, MPUMEHSTh CTaHIApPTHI
AHTUKOPPYILHUOHHOIO OBE/ICHUS;

OK 07. CopnelicTBOBaTh COXpPAaHEHHUIO OKpYKaIOILIEH cpeibl, pecypcocOepekeHUI0, MPUMEHSTh
3HaHUS 00 M3MEHEHWHU KJIMMaTta, MPUHIUIBI OepexIIMBOTO MPOU3BOJACTBA, YPPEKTHBHO IEHCTBOBATH B
Ype3BhIYAITHBIX CUTYAIUSX;

OK 08. Ucnonb3oBatk cpenctBa GrU3NUeCKON KyIbTYpPhI AJISl COXPAHEHUS U YKPEIUICHUS 3/I0POBbS
B Ipolecce Mpo(ecCHOHATBHON AEATENBHOCTH M TOAJIEPKaHUS HEOOXOIMMOTrO YpPOBHS (U3UYECKOMH
MOJITOTOBJICHHOCTH;

OK 09. [Tonp3oBatbes npodeccuoHaIbHON JOKYMEHTAIMEH Ha FOCy1apCTBEHHOM U MHOCTPaHHOM
A3BIKAX.

5.2. BbImyckHHK, OCBOUBIIMA O00pa30BaTENIbHYIO TMporpamMMmy, TOJDKEH 00JaaaTh
poecCHOHANBEHBIMA KOMIIETEHIMSIMHU, COOTBETCTBYIOIIMMH BHJIaM JAESITETbHOCTH:

Bunnl [TpodeccnonanbHbIe KOMIETEHIIUN, COOTBETCTBYIOIINE BHIAM
NEeATEIILHOCTHU IEeITEILHOCTU

nokymentupoBanue| [IK 1.1. OcymiecTBiasTh mnpueMm, NEpPBUYHYIO OOpabOTKY M PErucTpaluio
YIPABIEHYECKOM | IOCTYNAKOUIE KOPPECIOHACHIIMHM, B TOM YHCIE€ C HCIOJIb30BAHUEM
JESITEIbHOCTH ¥ | aBTOMAaTU3UPOBAHHBIX CHCTEM.

OpraHu3aIusl [IK 1.2. [lepenaBaTh JOKYMEHTHI Ha MCIOJHEHHUE B MOJAPA3JIECICHUS C YUETOM
paboThI C| pe30IoIUM pyKOBOJUTENIEH OpraHU3aliH.
JIOKyMEHTaMHU [IK 1.3. OcyiiecTBiATh KOHTPOJIb UCIIOHEHUS! JOKYMEHTOB B OPraHU3alllH, B

TOM YHCJIE C UCTIOIb30BAaHUEM aBTOMATU3UPOBAHHBIX CHCTEM.
I[IK 1.4. Bectu 06a3pl AaHHBIX JOKYMEHTOB OpraHU3allMd U CIPaBOYHO-
MH(}OPMALIMOHHYIO PabOTy MO HUM.

I[IK 1.5. OcymectBisith 00paObOTKYy, PETHCTPALMI0 W OTHPABKY HCXOJSIICH
JOKYMEHTallMl  ajgpecaraM, B  TOM  YHCJIE€ C  HCIOJb30BaHHEM
aBTOMATHU3HPOBAHHBIX CHCTEM.

I1K 1.6. OcymiecTBisTh cOCTaBICHNE U OQOPMIICHHE CITY)KEOHBIX JOKYMEHTOB
Ha OCHOBE TPEeOOBAHUN COBPEMEHHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB.




OopraHu3arus I[IK 2.1. OcymecTBisTh pa3pabOTKy H BEACHHUE HOMEHKJIATYPhI €]

TEKYILEro CTPYKTYPHOTO ITOJIpa3/AeICHHUS.
XpaHeHus [IK 2.2. ®opmupoBaTh Jena B COOTBETCTBUM C HOMEHKIATypol 1en u
JOKYMEHTOB U | npaBuiIaMu GOpMHUPOBAHUS JEIl.

noarotoBka  gen|IIK 2.3. OcymiecTBiarh TeKyllee XpaHEHHE, YYET U HCIOJIb30BAHHE JIell
Ui Tepenadd B | (JIOKYMEHTOB).

apxus I[IK 2.4. OcymecTBisATh 3KCIEPTU3Y ILEHHOCTH JOKYMEHTOB, BECTH OTOOD|

JOKYyMEHTOB HA XpaHEHUWE U YHHUUTOXKEHHE, JOKYMEHTHUPOBaTh paboTYy|
9KCIIEPTHON KOMUCCHH.

I[NIK 2.5, Odopmnits [nena TMOCTOSHHOTO M JIOJTOBPEMEHHOI'O CPOKOB
XpaHeHus AJis epejaul B apXUB OpraHu3aluu.

[IK 2.6. CocTaBisiTh ONUCH €1 MOCTOSHHOTO M JIOJTOBPEMEHHOTO CPOKOB
XpaHEHUSI.

4 CTPYKTYPA IPOI'PAMMBI HOAI'OTOBKHA
KBAJIM®OUIINPOBAHHbBIX PABOYHUX, CJIYKALIUX 1O
IMPOPECCHUHA

OO0pa3oBarenbHast MporpaMma MpeaycMaTpyuBaeT U3Y4E€HUE CIEAYIOINUX YUYEOHbBIX LIUKIIOB!

COLMAJIbHO-TYMaHUTaPHbII LIUKIL;

oOuienpogeccuoHaNbHbINA UK, TPOPECCUOHATBHBIN IIUKII.

O0bem 00s3arenbHON yacTu 0e3 yyera o0beMa rocy1lapcTBEHHOW UTOrOBOW aTTECTALlUU JIOJIKEH
coctaBisier He Oosiee 70 mMpOIEHTOB OT 0OImEero o0beMa BpPEMEHH, OTBEJACHHOTO Ha OCBOEHUE
00pa3oBaTeNbHON IPOTrPAMMBI.

BapuaTtuBHas yacth 00pa3zoBaTesbHOM MporpaMMbl 00beMoM He MeHee 30 IPOLEHTOB OT O0IIEro
o0beMa BpEMEHH, OTBEICHHOTO Ha OCBOEHHE 00pa3oBaTeIbHOM MPOTrpaMMBbl, JaeT BO3MOKHOCTh
JAIbHENIIET0 pa3BUTHA OOMIMX U MPO(ecCHOHATBHBIX KOMIIETEHLIUH, B TOM YHCIIE 33 CUET paclIMpeHus
BUJIOB JIEATEIBHOCTH, BBEIEHUS JIOTOJHUTENBHBIX BHUJOB JESITEIBHOCTH, a TaKXKe NMpOo(hecCHOHAIBHBIX
KOMIETEHIINM, He0OXOUMBIX J1JIs1 00ecrieueHnsl KOHKYPEHTOCTIOCOOHOCTH BBIITYCKHUKA B COOTBETCTBHUH C
HOTPEOHOCTMH PETHOHAIBHOTO PhIHKA TPY/IA, a TAKXKe C y4eTOM TpeOoBaHUM IM(POBOIT SKOHOMUKH.

OO6s3aTenbHasl 4aCTh COLUAIBHO-TYMaHUTAPHOTO LMKJIa 00pa30BaTENIbHON MpOrpamMMmbl JODKHA
npeaycMaTpuBaTh H3ydeHue cienyroumx auciuuiume: "Hcropuss Poccun", "MHOCTpaHHBIA SI3bIK B
npodeccuoHanbHOM aesitenbHocTH", "be3onacHocTh xku3HeaesTenbHocTH", "Ousnyeckas KyapTypa'.

OO6umwmit 00bemM aucuuIuIMHbL "be3onacHoCTh KHU3HEASATEILHOCTH B OUHOW (opMe cocTaBiseT
MeHee 36 akaJieMUYECKHX YacoB, U3 HUX HAa OCBOEHHE OCHOB BOGHHOM CITy»KOBbI (JIs FOHOILIEH) - HE MeHee
24 akaJleMHUYECKUX 4acoB, JUIl MOATPYII JIEBYIIEK 3TO BPEMS MOXKET ObITh MCIOJIb30BAHO HA OCBOCHHUE
OCHOB MEJIMIIMHCKUX 3HaHUH.

Hucuumnna "®usznueckas KynbTypa"' AOIDKHA CHOCOOCTBYeT (OpMUPOBaHUIO (PU3HUECKON
KYJIBTYpPbI BBITYCKHUKA U CIIOCOOHOCTH HAIPaBJIEHHOTO HCIOJIb30BAHUSA CPEACTB (PHU3HUECKON KYIbTYphI
U CIIOpTa Ul COXPAaHEHUS U YKPEIUICHHUS 37J0POBbs, ICUX0(PU3NIECKOI MOrOTOBKE K PO eCcCHOHATbHON
JEeSTeNIbHOCTH, TPEayNpexIeHnI0 MpodeccnoHanbHbIX 3a0oneBanuil. yig oOydaromuxcs HHBAJTUAOB U
JIMII C OTPaHMYEHHBIMH BO3MOXXHOCTSIMH 3/10pOBbs 00pa3oBaTeNbHasi OpraHu3alisl yCTaHABIUBAET OCOOBIN
MOPSIIOK OCBOEHHUS TUCHUILINHEI "Pu3ndeckas KyJbTypa' ¢ y4€TOM COCTOSIHUS UX 370POBBS.

Obs3arenbHas 4YacTh  OOIIENPO(PECCHOHATBHOIO  IMKJIA  00pa3oBaTelIbHOH  MPOrpaMMbl
MpeaycMaTpUBaeT U3ydeHHE cleayronmx aucuuiuivg: "Jlemosas kyaptypa', "ApxusHoe aeno", "OCHOBBI
nenonpousBoAcTBa’, "OCHOBBI peIaKTUPOBaHUS TOKYMEHTOB", "OCHOBBI MEHEIKMEHTA"

[TpodeccnonanbHbIN HUKI 00pa30BaTEIbHON MPOrpaMMbl BKIHOYAET NPO(EeCCHOHANIBHbBIE MOTYJIH,
KOTOpbIe (POPMHUPYIOTCS B COOTBETCTBUU C BHUJAMHU JESATEIBHOCTH, MPEIyCMOTPEHHBIMH IYHKTOM 2.4
®I'OC CIIO, a Taxxe AOMOTHUTESIHPHBIMHA BUAAMU JCATETHHOCTH, CHOPMHUPOBAHHBIMU 00pa30BaTEIIbHBIMU
OpraHu3alUsIMH CaMOCTOATENbHO. B cocTtaB mpodeccnoHaIbHOrO MOIYISl BXOAUT OJUH MM HECKOJIBKO
MEXIUCUUIUIMHAPHBIX ~ KypCOB, KOTOpbI€  YCTAHaBJIMBAIOTCA  0Opa30BaTEIbHOM  OpraHu3anuei
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camocTtosaTenbHo ¢ yueTtoM [1OI1. O6beM npodeccrnoHaTbHOTO MOAYIS COCTABISET HE MEHEE 6 3a4ETHBIX
€MHHLL.

[TpakTika BXOAUT B TPO(ECCHOHATIBHBINA MK U UMEET CIIeAYIONIne BUAbI - yueOHas MpaKkTUKa U
IPOM3BOJICTBEHHAsI MTPAKTHKA, KOTOPBIE PEaH3yloTCs B (pOpMe MPAKTHUECKOW MOATOTOBKH. YueOHas U
MIPOU3BOJICTBEHHAs MPAKTUKH PEATH3yIOTCS KaK B HECKOJbKO IEPUOJIOB, TaK M PaCCPEIOTOUYECHHO,
Yyepenysich ¢ y4eOHBIMU 3aHATHIMH.

OOpasoBarenbHasi OpraHu3als MPeIOCTaBlIseT HHBAIUAAM M JHMIAM C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBbsI (110 UX 3asIBJICHUIO ) BO3MOKHOCTh O0YYCHHS 110 00pa30BaTEIbHOMN MMPOTrpaMme,
YUUTHIBAIONIEH OCOOCHHOCTH MX NCUXO(PU3UYECKOTO Pa3BUTHUS, UHIUBUAYATbHBIX BOZMOKHOCTEH U, MIPH
HEOOXOIMMOCTH, OOECIIEUHBAIOIICH KOPPEKIHIO HApYIICHWHA Pa3BUTUS W COLMAIBHYIO aarTaIfio
YKa3aHHBIX JIMII.

['ocymapcTBeHHass UTOrOBasi aTTECTAlMsl MPOBOAUTCA B (OpME NEMOHCTPAIIMOHHOTO SK3aMEHa.
['ocynapcTBenHas UTOTOBAast aTTecranus 3aBepuIaeTcs MIPUCBOCHUEM KBaJIU(pUKAITIH
KBaJTH(HUIUPOBAHHOTO pabOYero, CIIyKaiero, - J{eIonpon3BoauTeNb.



5. YCJIOBUA PEAJIM3AIIUA TPOI'PAMMBI ITIOAT'OTOBKHA
KBAJIM®OUILINPOBAHHbBIX PABOYUX, CIAYKALIIUX ITO
MNPOPECCHUU

5.1. Tlepen nauwanmom pa3paboTku o6pasosarenphoii mporpammel OAHO BO «MocTex»
ompeaenui ee crelu(UKy ¢ y4eTOM HAMPaBICHHOCTH Ha YJOBIIETBOPEHUE MOTPEOHOCTEH pPhIHKA
Tpyga u paboTojaTenel, KOHKPETU3MPOBAJI KOHEUHBIE pe3yslbTaThl OOYy4YeHHs] B BHJE
KOMITETEHIIN, YMEHHUI 1 3HAaHUN, TPHOOPETAEMOTO MPAKTHYECKOTO OTIBITA.

KonkpeTHbie BuAbl AESITETbHOCTH, K KOTOPHIM TOTOBUTCS O0YYarOIIHICs, COOTBETCTBYIOT
MpUCBaBacMOi KBATH(DHUKAIIUH, ONMPEACTSIOT COACPKAHUE MPorpamMmbl, pazpadborannoit OAHO
BO «MocTex» cOBMECTHO C 3aMHTEPECOBAHHBIMH PAOOTOIATEISIMH.

[Tpu popmupoBanuu odpazoparenbroi mporpammsel OAHO BO «MocTex»:

* HCIIOJIb30Ball 00BEM BPEMEHHU, OTBEJICHHBIM HAa BAapUATUBHYIO YacTh YYEOHBIX LHUKIOB
[MIIKPC, yBenuuuBasi mpu 3TOM OOBEM BPEMEHH, OTBEACHHBIH Ha IUCIMIUIMHBI M MOIYJIH
o0s3aTenpHOM 4YacTH, W (WIM) BBOJAS HOBBIE AUCIHMILUIMHBI M MOJYJIHM B COOTBETCTBUU C
NOTPEOHOCTAMU paboToAaATENCH U CIICITU(PUKON IEATSIIBHOCTH 00pa30BaTeIbHON OpraHU3aIiy;

* ©KEroJAHO OOHOBIISIET 00pa3oBaTENbHYIO MPOrpaMMy C YYETOM 3alIPOCOB padOTOIATENCH,
ocoOeHHOCTeN pa3BUTHUS T. MOCKBBI, KyJIbTYphl, HAYKH, SKOHOMUKH, TEXHUKHU, TEXHOJIOTUN W
colManbHOM chepsl B paMKax, ycraHoBieHHbIX HacTosmuM OI'OC CIIO;

* B pabounx y4eOHBIX MPOrpaMMax BCEX TUCITUIUINH, MEXIUCIUIUIMHAPHBIX KYPCOB H
npoeccuoHaNBHBIX MOAYJIEH YeTKO CPOPMYyIUPOBaHbI TPEOOBAHMS K pe3yIbTaTaM UX OCBOCHUS:
KOMITETCHIIUSIM, IPUOOPETAEMOMY MPAKTUYECKOMY OIIBITY, 3HAHUSM U YMECHUSIM;

* obecreunn >PQPEKTUBHYIO CaMOCTOSTENIbHYIO paboTy OOy4arommxcs B COYETaHHH C
COBEPIIICHCTBOBAaHUEM YIIPABJICHHS €0 CO CTOPOHBI ITPETIO/IaBaTeNeH;

e ofecrieunni  OOydYarOIIMMCS  BO3MOXXHOCTh ~ y4acTBOBaTh B  (hOpMHpOBaHHH
WHUBUTyJIbHOW MTPOTPaMMBI;

c(hOopMHPOBATT COLMOKYJIBTYPHYIO CPEIy, CO3JlaJl YCIOBHSA, HEOOXOAMUMBIE AJIsi BCECTOPOHHEIO
Pa3BUTHUS W COLMAIM3ALUU JIMYHOCTH, COXPAHEHHs 3J0pPOBbsl OOYyYaroIIMXCS, Pa3BUTHS
BOCIIUTATEILHOIO KOMIIOHEHTa 00pa30BaTeIbHOTO MpoIlecca, BKI0Yask Pa3BUTHE CTYAEHYECKOTO
CaMOYIpaBJIeHUs, y4acThe o0yyaromuxcs B paboTe TBOPUYECKUX KOJJIEKTUBOB OOIIECTBEHHBIX
OpraHu3alii, CHOPTUBHBIX U TBOPUYECKUX KIIyOOB;

* NPEAYCMOTpEJI, B LENSIX pealu3alud KOMIETEHTHOCTHOTO IMOAX0/a, UCIOIb30BaHUE B
00pa30BaTeIbHOM TIPOLIECCE AKTUBHBIX M HWHTEPAKTHUBHBIX (OPM TPOBENCHUS 3aHATHM
(KOMIIBIOTEPHBIX CHUMYJISLIMMA, JI€JOBBIX M POJEBBIX HUIp, pa3dopa KOHKPETHBIX CHUTYalluH,
IICUXOJIOTMYECKUX M MHBIX TPEHUHIOB, IPYNIIOBBIX JUCKYCCHI) B COUETAaHUU C BHEAYIUTOPHOMN
pabotoit st GOpPMHpPOBaHMS M PA3BUTHUS OOMMX H MPOGHECCHOHATHHBIX KOMITCTCHITHI
00yYaroIIMXCsl.

[Tpu peanuzanuu oOpa3oBaTeNbHOM MPOrpaMMbl OOydYaromMecs UMEIOT aKaJAeMHYecKue
npaBa U 00513aHHOCTH B COOTBETCTBUU ¢ DepepalibHbIM 3aKOHOM OT 29 nexabps 2012 r. N 273-
®3 «O6 obpazoBannu B Poccuiickoit deaepanum.

MakcumanbHbI 00BEM YIeOHON HArpy3KH 00Y4aromerocsi COCTABISIET 54 aKaJeMHUYECKUX
yaca B HEJIEJI0, BKJIIOYasl BCe BUIbI ayIMTOPHON U BHEAYIUTOPHOMN yueOHOM Harpy3KH.

MaxkcumanbHblii 00BEM ayAUTOPHOM Y4eOHOW Harpy3kd B OYHOH ¢opme oOyueHHs
COCTaBJISIET 36 aKaJleMUYECKUX YaCOB B HENEIIO.

MaxkcumanbHblii 00beM ayTUTOPHOI ydeOHON Harpy3ku B OYHO-3a04HOHU (hopme 00ydeHus
COCTaBJISIET 16 akaleMUYECKUX YacOB B HENEIIO.

OO0mast MpPOAOIKUTETPHOCTh KAHUKYJ B yYEOHOM TOAY COCTaBJISIET 2 HEJENU B 3UMHHM
HEPUOLL.

* OAHO BO «MocTex» mis rpyIi (MIOATPYIIT) ACBYIIEK UCITONB3YeT 9acTh yUeOHOTO BpEMEHH
JAHUCIUITTNHBI «be3omacHoCTh KHU3HECACATCIBbHOCTH (48 IIaCOB), OTBCACHHYIO Ha U3YUYCHHC OCHOB BOCHHOM
CJ'Iy>K6I>I, Ha OCBOCHHC OCHOB MCIAUIIMHCKUX 3HAHUI.



YyeOHast mpakTHKa ¥ MPOou3BoIcTBeHHAs MpakTuka nmpoBoasaTcss OAHO BO «MocTex» mpu
OCBOCHHMH OO0YYaIOIUMHUCA MPOPECCHOHATBHBIX KOMIIETCHIMNH B paMKax MpOo(hecCHOHATbHBIX
MOJlyJIel U MOTYT peaqn30BbIBATbCA KaK KOHIICHTPUPOBAHHO B HECKOJBKO MEPHOJOB, TaK U
paccpeoTOUYeHHO, Yepenysich C TEOPETUYECKHMMHU 3aHATHUSAMH B paMKax Npo(hecCHOHAIBHBIX
MOJTYJIECH.

Ienu u 3amaun, mporpammsel ¥ hopmbl otdeTHOCTH onpeaesiensl OAHO BO «MocTex» mo
Ka)KIOMY BHY MPAKTUKH B IPOrpaMMax MpPaKTHK.

[TpousBoacTBEHHAs MpaKTUKa MPOBOJUTCS B OPraHU3alMsIX, HAIIPaBJICHUE JIE€ATEIbHOCTU
KOTOPBIX COOTBETCTBYET MPOGHUITIO MOATOTOBKU 00YYaOIINXCS.

ATTecTanus o UTOraM MPOU3BOJICTBEHHON MPAKTUKU MPOBOJAUTCS C YUETOM PE3YJIbTaTOB,
MOJTBEPXK/ICHHBIX JTJOKYMEHTAMH COOTBETCTBYIOIIMX OpraHU3aIIHiA.

Peanmzanuss  0oOpa3oBaTeIbHOM  MpPOrpaMMbl  OOECIICUYMBACTCS  IMEJArOrHYeCKHMH
paboTHHKaMu 00pa30BaTeNbHOM OpraHU3alluy, a TAKXKe JTUI[aMH, IPUBICKAEMBbIMU K peann3alun
00pa30BaTebHOI MporpaMMbl Ha MHBIX YCJIOBMSIX, B TOM YHCJIE M3 YMUCIA PYKOBOJIUTENEH U
pabOTHUKOB OpraHu3alii, HampaBlIeHHE JAEATEeIbHOCTH KOTOPBIX COOTBETCTBYET O0IacTH
poeCCHOHAIBHON JIeATeNbHOCTH, ykazaHHOW B myHKkTe 1.13 ®I'OC CIIO (umerommumx cTax
paboTHI B JaHHOM MpodheCcCHOHAIBHOM 001aCTH HE MEHEEe TPeX JIET);

Kpanudukanus negarornyeckux pabOTHHUKOB 0Opa3oBaTENbHONW OpPraHM3allMd OTBEYAET
KBaJIM(DUKAIIMOHHBIM TPEOOBAHUSAM, YKA3aHHBIM B KBaJTU(UKALMOHHBIX CIPABOYHUKAX U (WJIH)
npo(heCcCHOHANIBHBIX CTaHAAPTaxX (MPU HATUYHUH);

[Tegarornyeckue pabOTHUKH, TPUBIIEKAEMBIE K peal3alluu 00pa30BaTEIbHON MPOrPaMMBl,
MOJYyYal0T JIOTIOJHUTENBHOE MPO(ECCHOHATBHOE O00pa3oBaHHE IO IMPOrpaMMaM ITOBBIIICHHS
KBaTM(UKAIMM HE pekKe OJHOrO0 pa3a B TPU ToJla C YYETOM pACHIMPEHHUs CIIEKTpa
MpOoPECCHOHAIBHBIX KOMIIETEHIIM, B TOM dYHClIe B (OpME CTaXUPOBKU B OpraHU3AIUsX,
HalpaBlieHUE  JEATENILHOCTH  KOTOPBIX  COOTBETCTBYET  o0mactd  mpodecCHOHATbHON
NesTeNIbHOCTH, yka3aHHOW B nyHkte 1.13 ®I'OC CIIO, a Ttakke B Jpyrux o0JacTsax
npodeccCHoHaNbHOM JesTenbHOCTH W (W) cdepax NpodecCHOHATBHONW AESITeTbHOCTH MpU
YCIIOBHM  COOTBETCTBHUSI TOJYYEHHBIX KOMIETEHIMH TpeOOBaHHSAM K  KBajdu(UKAIUU
MeAarorn4eckoro paboTHUKA.

Jlonst memarormyeckux paOOTHUKOB (B TMPUBEACHHBIX K IICIIOYHUCICHHBIM 3HAUYCHUSM
CTaBOK), UMEIOIINX OIBIT JESITeNIbHOCTH HE MEHee TpeX JIeT B OpPraHM3allMsX, HalpaBJICHUE
JeSITeIbHOCTH KOTOPBIX COOTBETCTBYET 001aCTH PO ECCUOHATBHON 1€ATEIbHOCTH, YKa3aHHOH B
nyHkTe 1.13 ®I'OC CIIO, B olmiem 4yncie meAarorn4eckux pabOTHUKOB, 00eCTeUMBAIOIIMX
OCBOEHHE O0yYaromMMHCs MpodeccHoHalbHbIX MOJYJel 00pa3oBaTENbHON NPOTrpaMMBbl, He
MeHee 25 MPOLIEHTOB.

OO6pa3oBatenpHas MporpamMma oOecredeHa y4eOHO-METOIUYECKON JOKyMEHTAIueH TIo
BCEM JIUCUUIUIMHAM, MEXKIUCIUIUIMHAPHBIM KypcaM U MpOQPECCHOHATBHBIM  MOIYJISM
00pa3oBaTebHOI MPOrpaMMBl.

BueaynutopHas paboTa cOmpoBOXIaeTCS METOIMYECKUM 0OecrieueHueM 1 000CHOBAHUEM
pacueTra BpeMEHH, 3aTPauyuBaeMOro Ha €€ BBIIOJHEHHE.

Peanmzanuss  oOpas3oBarenpbHONW MpPOTpaMMbl  OOECTIEUMBAETCS  JTOCTYIIOM  KaXKIOTO
oOydaromierocss kK 06azaM JaHHBIX U OMOIMOTEYHBIM (oHIaM, (HOPMHUPYEMBIM IO MOJIHOMY
NEePevHI0 TUCHMIUIMH (Moxaynei). Bo Bpems caMoCTOSTENbHOH MOATOTOBKU OOYyYaroIuecs
oOecrneveHbl 10cTynoMm K cetu MHTepHer.

Kaxnprit oOydarommiicss obecrieueH HE MEHEe YeM OJHUM YYeOHBIM TeYaTHBIM U (WIJIH)
AIEKTPOHHBIM H3JaHUEM M0 KaX10H JUCIUILTMHE MPOo(ecCnOHaTbHOTO yueOHOT0 IIUKIIa U OAHUM
y4e0HO-METOIMYECKUM TI€YaTHBIM ©  (WJIHM) DJIGKTPOHHBIM HU3JAaHHEM IO  KaxJAoMy
MEXIUCHUIUTMHAPHOMY KypCy (BKIIIOUasi 3JIEKTPOHHbBIE 0a3bl NEPUOANYECKUX U3IaHUN).

bubnunoreunslii QoHJ yKOMIUIEKTOBAH MEYATHBHIMH W (WJIHM) SJIEKTPOHHBIMU H3IAHHUSIMU
OCHOBHOH M JTOTIOJHUTEIHHOW y4eOHOW JUTEepaTyphl MO IUCLUUIIMHAM BCEX Y4YEOHBIX ILIMKIIOB,
U3JaHHBIMH 3a IIOCIICIHUE S5 JeT.
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buGnuoreunsiit pona noMuMo yueGHOM TUTEepaTyphl BKIOYAET ouiinagbHble, CIPaBOYHO-
oubnmuorpaduueckue U MEepUOIUYECKHEe H3IaHHUS B pacdere 1-2 sk3eMrunsipa Ha Kaxaeix 100
oOyJaronuxcs.

OAHO BO «MocTex» mpefocTapisieT 00y4aroImnuMcs BO3SMOXHOCTH OIIEPaTUBHOTO 0OMeHa
uH(popMaliel ¢ pocCUiickuMu 00pa3oBaTeIbHBIMU OPraHU3alUsIMU, UHBIMU OpPraHU3alUsiIMU U
JOCTYT K COBPEMEHHBIM MPpodecCrOHABHBIM 0a3aM JaHHBIX 1 HHPOPMAITMOHHBIM PecypcaM CeTH
HNutepuer. OAHO BO «MocTex» pacnonaraet MaTepHabHO-TEXHUYECKOW 0a30i: crieruaabHbIe
MOMEIIEHUST JIOJDKHBI TIPEJICTABISITh COO0N ydeOHBIC ayIuTOpUH, JTaOOpPaTOPHH, MACTEPCKHE,
OCHAIIIEHHbIE 000pYyI0BaHUEM, TEXHUYECKUMU CPEACTBaMH OOydeHHUs AJIs MPOBEACHUS 3aHATUN
BCEX BHJIOB, MPEIYCMOTPEHHBIX 00pa30oBaTEeNbHOW MPOrpaMMOKN, B TOM YHCIE TPYIIOBBIX U
WHIUBUJIYAJIbHBIX ~ KOHCYJIbTAllMM, a TakXke [UIi MPOBEACHUS TEKYLIEro KOHTPOJI,
MPOMEKYTOUHONH M TOCYIapCTBEHHOW HMTOTOBOM aTTECTAIlMW, MOMEIICHUsl IJisi OpTraHu3alluu
CaMOCTOSITENILHOM M BOCIIUTATENIbHOM paboThl. MaTepuaabHO-TeXHHUECKas 0a3a COOTBETCTBYET
JIEHCTBYIOIIMM CAHUTAPHBIM M TPOTHUBOIOKAPHBIM HOPMaM.

[Tpu ncnionp3zoBanuu 3eKTpoHHBIX M3gaHui OAHO BO «MocTex» obecnedynBaeT Kaxk10ro
oOyJaromerocss paboYuM MECTOM B KOMITBIOTEPHOM KJIACCE B COOTBETCTBHU C OOBEMOM
M3Yy4aeMbIX JUCLUILIUH.

O6pa3zoBarenpHas opranuzaiys odecreuyeHa HeOOXOAUMBIM KOMIUIEKTOM JIMIIEH3HOHHOTO
MPOrPaMMHOT0 OOECTIeUeHUsI.

Peanuzamnus oOpazoBarensHolt nporpammbl ocymiectBisiercss OAHO BO «MocTex» Ha
rocygapctBeHHOM s3bike Poccuiickoit denepanun.
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